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(continued) 

Proposal to change Faculty Legislation II-105, Summary Period for Academic Semester: 
Adjust the Deadline to Submit Grades to 72 Hours After the Final Exam Day 

 
Current UW-Madison policy (Faculty Legislation II-105) is that grades must be submitted within 
144 hours of the assigned final exam block. Until recently, current practice has interpreted this as 
144 hours from the last final exam. This lengthy grade submission period delays the processing 
of grades and end-of-semester academic standing actions and associated appeals, Dean’s List, 
and satisfactory academic progress calculations for federal student financial aid reporting and 
eligibility. These delays compress the timeframe advisors and academic dean’s offices have to 
assist students in making informed decisions about academic standing appeals, future course 
enrollment, course preparedness and requisites, and degree clearance status. It also delays a 
student’s ability to request a transcript with final grades following a term and many such requests 
are necessary not only for degree clearance, but also for tuition reimbursement, internships, field 
experiences, and scholarship, veteran’s benefits and financial assistance eligibility. The 
processing time between semesters is a significant concern for students, advisors and academic 
dean’s offices. The University Committee asks that the Faculty Senate adopt the 
recommendation that the deadline to summit grades be adjusted to 72 hours after the last final 
exam day. If needed, faculty and instructors with final exams on the last three days of the exam 
block may file for an extension of 72 additional hours to submit grades. 
 
With mark-up 
 
Faculty Legislation 
II 105: SUMMARY PERIOD FOR ACADEMIC SEMESTER 

1. The academic semester consists of a regularly scheduled instructional period, and no more 
than a 7-day summary period. The first day of the summary period is for individual study and 
review, and no classes or exams are to be scheduled then. The other days are prescheduled to 
include one two hour summary block for each course of two or more credits. This two hour 
block shall be used for an examination or for other instructional activities as deemed 
appropriate by the instructor and as approved by the instructional unit offering the course. 
Final examinations or other summary period activities cannot be scheduled during the two 
weeks preceding the summary period. Take home final examinations are due at the scheduled 
two hour block. 

2. The summary period block schedule must be published and must be adhered to by all 
faculty in accordance with faculty legislation requirements. The Office of the Registrar is 
authorized to prepare the summary period block schedule without submitting it to the faculty 
for approval, except that any college or school may prepare its own summary block schedule. 

3. The time of a two hour block for a class and/or the due date for the take home examination 
may be changed only with the prior approval of the dean. Where a student has more than two 
summary blocks scheduled within a period of 24 hours, the instructor may, within guidelines 
adopted by the college or school faculty, reschedule a final exam to avoid hardship. 
Rescheduled summary blocks shall be of the same general nature and quality as the activities 
of the regular two hour summary block. 
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4. Special hours within the prescribed summary period shall be assigned by the Office of the 
Registrar, in consultation with the dean, for combined summary periods in multiple section 
courses that have no common meeting hour. 

5. Undergraduate seminar courses, independent study, and directed study courses are 
exempted from the above rules. Also, the rules apply only to courses numbered 699 or below.  

6. Course All course grades must be completed by each instructor and submitted to the Office 
of the Registrar within six calendar days (144 hours) from the date and hour of the two hour 
block scheduled during the summary period. three days (72 hours) after the last final exam 
day, regardless of whether or not a two-hour summary block exam was held.  

Upon request, instructors will be granted an extension of an additional three days (72 hours) 
to accommodate grading needs for exams scheduled during the last three exam days. 

 

 

Without mark-up 
 
Faculty Legislation 
II 105: SUMMARY PERIOD FOR ACADEMIC SEMESTER 

1. The academic semester consists of a regularly scheduled instructional period, and no more 
than a 7-day summary period. The first day of the summary period is for individual study and 
review, and no classes or exams are to be scheduled then. The other days are prescheduled to 
include one two hour summary block for each course of two or more credits. This two hour 
block shall be used for an examination or for other instructional activities as deemed 
appropriate by the instructor and as approved by the instructional unit offering the course. 
Final examinations or other summary period activities cannot be scheduled during the two 
weeks preceding the summary period. Take home final examinations are due at the scheduled 
two hour block. 

2. The summary period block schedule must be published and must be adhered to by all 
faculty in accordance with faculty legislation requirements. The Office of the Registrar is 
authorized to prepare the summary period block schedule without submitting it to the faculty 
for approval, except that any college or school may prepare its own summary block schedule. 

3. The time of a two hour block for a class and/or the due date for the take home examination 
may be changed only with the prior approval of the dean. Where a student has more than two 
summary blocks scheduled within a period of 24 hours, the instructor may, within guidelines 
adopted by the college or school faculty, reschedule a final exam to avoid hardship. 
Rescheduled summary blocks shall be of the same general nature and quality as the activities 
of the regular two hour summary block. 

4. Special hours within the prescribed summary period shall be assigned by the Office of the 
Registrar, in consultation with the dean, for combined summary periods in multiple section 
courses that have no common meeting hour. 
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5. Undergraduate seminar courses, independent study, and directed study courses are 
exempted from the above rules. Also, the rules apply only to courses numbered 699 or below. 

6. All course grades must be completed by each instructor and submitted to the Office of the 
Registrar three days (72 hours) after the last final exam day, regardless of whether or not a 
two-hour summary block exam was held. 

Upon request, instructors will be granted an extension of an additional three days (72 hours) 
to accommodate grading needs for exams scheduled during the last three exam days. 


