University of Wisconsin-Madison

Request for Personally Identifiable Information 
from Student Education Records for Research Purposes
Principal investigators (PIs) who wish to use personally identifiable information from student education records at UW-Madison should present this form to the IRB which reviewed his/her human subjects protocol for approval, and then present the approved form to the UW-Madison Office of the Registrar.  The UW-Madison Office of the Registrar has final authority to determine whether information from student education records will be disclosed for research.

Note:  If you are seeking to obtain information from student education records with the consent of the student or parent, you do not need to fill out this form.  Rather, submit a copy of the signed consent form to the Office of the Registrar.

To be completed by PI:

PI Name: ____________________________________________________________________

Protocol Name: _______________________________________________________________

IRB Protocol #: _______________________________________________________________

Reviewing IRB (check one):

⁪ Health Sciences IRB

⁪ Health Sciences Minimal Risk IRB

⁪ Education and Social/Behavioral Sciences IRB
I wish to obtain the following data elements from personally identifiable student education records (list ALL):

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

_________________________________________

          ________________________

Signature of PI





          Date

To be completed by IRB Staff:

The PI listed above has been approved by this IRB to obtain the data elements described above (which are included in the protocol application).  The PI seeks to obtain these data elements without the consent of the student/parent.  The IRB has made the following findings (check all that apply):

⁪ This information qualifies as “directory information” under FERPA.
⁪ This request meets the requirements of sec. 99.31(a)(6)(i), in that the disclosure is to organizations conducting studies for, or on behalf of, educational agencies or institutions to: (A) develop, validate or administer predictive tests; (B) administer student aid programs; or (C) improve instruction. 

AND
EITHER
1. ⁪ The PI has provided the IRB with a written agreement demonstrating that this research is being conducted for, or on behalf of, UW-Madison’s Chancellor or Provost.** 
OR

2. ⁪ The PI has provided the IRB with a written agreement demonstrating that this research is being conducted for, or on behalf of, an external educational institution.** 


** Template agreements may be obtained from UW Administrative Legal Services.
⁪ This request meets the requirements of sec. 99.31(a)(3), in that the disclosure is to authorized representatives of the Secretary of the Department of Education or of State and local educational authorities in connection with an audit or evaluation of Federal or State supported education programs.
AND

⁪ The PI has provided evidence to the IRB that he/she is an authorized representative of the Secretary of the Department of Education or of State and local educational authorities.
__________________________________________

______________________

Signature of IRB Staff





            Date
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